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I. Agenda:

SSR Evidence and draft status reviews

II. Proceedings: :
The IQAC Coordinator conducted the IQAC meeting to discuss the SSR evidence and draft

review status. The coordinator provided updates on the status of each criteria and highlighted
pending tasks specific to each criterion. The Principal expressed the importange of Criterir. I,
specifically focusing on 1.4 Feedback, and Criteria II, Teaching-Learning Process. The HODs
were asked to present the methods being followed in their respective departments for Criteria
11 on the upcoming Saturday. Emphasis was placed on completing the pending tasks related to

Criteria II.




Criteria I:

Criteria I]:
The criteria head, Mrs, Jayamary, was absent, and Mr. Sathish will be in charge until
her return. The following pending tasks were discussed: ‘
a. List and report of student-centric act vities. .
b. Copy of CIE final marks from University/Higradeplus.
¢. Copy of results of final'year students from past years.
d. Result analysis.
€. CO-PO attainment process and report,
f. Department Minutes of Meeting (MoM).
g.2022-2023 student list with their personal email [Ds,

-

Criteria II]:
The criteria head requested the IQAC team to verify the SSR evidence for this criterjon.

Criteria 1V:
Mr. Immauvel wil| be responsible for criteria IV, with the assistance of the librarian
and GCC Admin, to complete the pending tasks.’ *

Criteria V:

complete this task.

Criteria VI
Mr. Arul Antony Rozario is the new in-charge for criteria VL. He is tasked with
completing the assigned tasks with the support of the Principal and IQAC team.

Criteria VII; :
This criterion s partially ready, with the exception of physical requirements. Most of
the evidence refers to Criteria III and Criteria e :

1. Action Item:
The Principal instructed the criteria heads and department heads to complete the
pending tasks. They were also asked to work on filling the NAAC SSR template this
week. The following actions are to be completed:

1. Criteria heads should have meetings with their team members to identify gaps and
complete tasks within a week. (
2. Criteria heads should spend time with the [QAC team daily to verify the evidence.
"Dr. Jothi will provide orientation sessions on NAAC preparation and SSR evidence
checking for the team members during these days. .

(5]
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I. Age;lda: :
SSR Preparation review meeting 7

I1. Proceedings:

The IQAC Coordinator conducted an IQAC meeting to discuss the draft review ‘of SSR preparation.
The coordinator provided updates on the status of each criterion and highlighted pending tasks specific
to each one. The Principal emphasized the importance of keeping track of pending tasks through the
confirmation in the track list.

Additionally, the Principal provided dates for the following activities:

e September 1, 2023 - 1IQA Submission

e October 3,2023 -SSR Submission (Tentatively)

e August 7-11, September 11-14, and October 16-19 - Conducting Student Satisfaction
Surveys department-wise on the following dates: g

e Mr. Sam Surya will assist in preparing the Criteria-6 (previously working Criteria-7) together
with the Principal and Mr. Arul Antony Rozario

I11. Action Item:

For completion of pending tasks were suggested by the Principal, Vice Principal, and the IQAC
Coordinator. They have set the following plan:



Phase-I (July 31, 2023): Department In charges were asked to gather at a common place (Library or
GCC Lab) to complete the pending tasks.

Phase-I1 (August 3 to 5, 2023): During the Continuous Internal Evaluation (CIE) time, Criteria

Heads/Incharges and Department Heads/In
table as to prepare accordingly
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I. Agenda:

Review Meeting for Pending SSR Preparation Tasks

II. Proceedings:
The IQAC Coordinator conducted an IQAC meeting to address the outstanding tasks related to SSR
preparation and reviewed the previous year action taken reports. The Principal requested the Criteria
Heads and Department Heads to provide updates on their day's .work activities and compile pending
tasks. The updates are as follows:

Criteria-1

® All department-related documents are the responsibility of either the department head or
individual staff members. The level of documentation needs to be perfected and unique (Course

plans, DQP, Association reports, etc.).




e Feedback- related evidence requires necessary documents such as filled forms analyses, and
action taken reports from the last two years. After this, the Principal wishes to verify, sign, and
send the documents to the university for approval Once approved, they should be hosted on
the college website. :

Criteria-2
e The department should finalize a leamer centric learning method based on their following
approach. .
e CO/PO attainment records for the last two years need verification by Mrs. Jayamary.
e The website template should be filled out according to departments.
e Programme outcomes need to be objective and published on the website, ensuring current
students are aware of them.

Criteria-3 |
e Remove unwanted file 3.2.2.
e Consistent reports are needed for IPR and entrepreneurlal activities. .

e Pending MOUs need to be discussed with department members and activated.

Criteria-4
e Audit statements need to be corrected according to NAAC's expected format and title.

Criteria-5

e Documentation is required for grievances. The criteria head needs to collaborate with Dr. Jothi
Rajan to develop the policy.

@ Mr. Shinoj is responsible for following up and completing alumni registrations.

e Regarding Progression, Culture, and Sports metrics, there's a lack of. data. Department
incharges are requested to coordinate with the criteria head to complete the matrix. The head
acknowledges that two days are needed to.complete the task without interfering with other
academic activities of the incharges. : r

Criteria-6
e Mr. Arul Anthony Rozario needs to work alongside Mr. Sam Surya.
e Performance appraisals need to be completed.

Criteria-7
e A best practice needs to be chosen, ensuring it positively affects all students.

I11. Action Items:
1. We request the Criteria Heads to complete the tasks within the given deadlines.
For Criteria 5, the work needs to be completed by August 4, 2023.
Consider the AY 2022-2023 Action Taken Report for the preparation of academic calendar.
Note: In the next meeting, Criteria ileads will, be expected to present the SSR Evidence along

:ka)k\)

with benchmarks.
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Agenda:

Review Meeting for Pending task SSR Preparation Department wise

L

The meeting was conducted by

Proceedings:

QDC-Admin, to discuss the pending task of SSR Preparation

department-wise. The following points were discussed:

1 - Prin

cipal suggested that the department criteria incharges express any difficulties that they are

facing in completing the pending task.



2. The Vice-Principal (Academics) proposed working extra hours on Saturday, September 16, or
after the holiday from Thursday to Friday, 4:00 PM to 6:00 PM, to meet the deadline.
Principal set the deadline for submitting the pending task as September 22,2023. A common
staff meeting was also recommended before the deadline.

(%)

Criteria-1:

Principal presented the BCA Feedback report as sample and pointing out mistakes made by BCA
dept are as follows:

Participant count missing

Questions were not fully printed

Report summaries were repeating for all stakeholders

Percentage issue

Action taken report are incomplete

Principal suggested referring to the BBA department's Feedback report.

Criteria-2:

e Mrs. Jayamary, the Criteria Head, expressed difficulties in obtaining SSR Evidence from the
department.

The issues mentioned were:

I3

e CO/PO attainments were not completed on time due to new staff members who are unfamiliar
with the process. :

e Handbooks for 2018, 2020, and 2022 batches need to be completed. The assistance of
department heads is required to get them approved by the Principal as many course plans are
missing.

Action Items:
The following action items were identified:

e Requesting Department Criteria Heads to complete the tasks within the given deadlines.

e All department criteria incharges were requested to submit the SSR Evidence on or before
September 22, 2023. ’

e If one department does not complete the pending task, the entire department faculty is
responsible for completing it. ; :

e The mentioned issues need to be resolved through improved faculty cooperation, and a common
staff meeting is necessary to improve communication.
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“Admin to check the pending tasks of SSR Preparation
uested the Criteria Heads to provide updates on the status of




the tasks they were assigned during the last meeting held on September 15, 2023, with deadlines set at
that time.The following points were discussed:

1. Criteria-1: ;
©  Criteria-I head Dr. Dhamodharan explained the pending tasks from the department's
side, including: ' :
m  PE/VE (Course plan, Attendance, Certificate, Assessment)
®  Feedback (Report Includes, Action taken, Analysis, filled form)
2. Criteria-2:
©  Mrs. Jayamary, the Criteria Head, expressed difficulties in obtaining SSR Evidence
from the department. The issues mentioned were:
®  Programme Handbooks for 2018, 2020, and 2022 batches need to be
completed. It should get approval from the Principal.
m  Many of the course plans are missing and need to be collected from the
concerned department. .
m  Principal gave a deadline to complete Co/PO mapping by the next month,
October 1st week.
3. Criteria-5: :
©  Mrs. Preethi, Criteria Head, requested a week to complete all the SSR evidence
pending works with the help of criteria department incharges. The goal is to complete
them by the end of September 30, 2023.

Action Items: The following action items were identified:

® All criteria department incharges need to complete their tasks by the end of September.
® For Criteria-II, per the Principal's direction, CO/PO Mapping work should be completed by
October st week.
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Agenda: SSR Evidence Review




Proceedings:

The SSR Evidence review meeting was conducted by IQAC-Admin on the forenoon of
October 01, 2023. The Principal met with the criteria heads individually to check pending
tasks of SSR Preparation department-wise.Criteria Heads (Criteria-1l, III, IV, V, VII)
discussed their pending tasks and difficulties in collecting evidence.The Principal suggested
that the criteria heads present the status of pending tasks during a common general review
meeting scheduled for the afternoon at 2.15 PM.

The Principal requested the Criteria Heads to provide updates on the status of tasks criteria-
wise. -

Criteria-2:

® Mrs. Jayamary, the Criteria Head for Criteria-2, presented the major pending tasks from the
department, including the need to complete :

o CS- Mr. Naveen explained about the pendings Programme Handbooks for 2018,
2020, and 2022 batches, requiring approval from the Principal.

© Many course plans were missing and needed to be collected from the concerned
departments (Tamil, English, mathematics).

o The Principal asked the department heads to complete the above-mentioned pendings
tasks scheduled by IQAC.

Criteria-5:

® Mrs. Preethi, the Criteria Head for Criteria-5, presented the status of pending tasks
department-wise.

o Pending tasks included dealing with scholarships (Govt-Non Govt) from the last
academic year. .

o Departments, including Student progression, Placement, Higher studies, Exams
passed, cultural events, and grievances, agreed to complete the tasks as per the
schedule provided by IQAC.

o Students Satisfaction Survey (SSS) was discussed, and the Principal requested
department heads to interpret the questionnaire and report the results. The survey
highlighted areas where the institution needs improvement. :

Action Items:

All criteria department incharges are required to complete their tasks as per the schedule
provided by IQAC. ‘ :

o For Criteria-II, CO/PO Mapping work should be completed, and department heads
are responsible for completing the program handbook for all departments to get
approval from the Principal.

o Criteria-V also needs to complete the pending tasks according to the schedule given
by IQAC.

o An SSR 2023 folder with subfolders for each department should be created, and
department heads and incharges are requested to upload the necessary evidence for

* tracking pending tasks.
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Meeting Agenda: IQAC-SSR Committee




Proceedings:

W

Opening:

The meeting commenced with a prayer. The principal provided an overview of the IQAC-
SSR Committee and its objectives. g

s

Committee Structure:

Dr. Radhakrishnan was introduced as the IQAC Coordinator. Mr. Sam Surya will serve as the
Assistant IQAC Coordinator. Criterion-wise Responsibilities:

Criterion-I:

Dr. Antony will take over responsibilities from Dr. Dhamodharn. Assurances were given that
pending work, including 1.2 PE/VE and 1.4 Feedback, will be completed this week.

Criterion-II:

I3

Mrs. Jayamary reported on the status. Completion of COs/POs in CA, CO, EN departments.
Verification of 2.1 Students details & 2.4 Staff details with original certificate data. with help
of Office Admin : -

Criterion-III:

Dr. Naveen explained the status, mentioning the need to prepare 60 extension activities
reports as per NAAC requirements.

Criterion-1V:

ILR status and requirements were explained'. Preparation of signage boards and strengthening
the library discussed. Geo photos of infrastructure needed for documentation.

Criterion-V:

Dr. Preethi Priya Malar committed to completing SSR work with the support of team
members.

Criterion-VI & VII:

Mr. Sam Surya will lead Criteria-V1 and VII. Work on Criterion-Vl is pending, and efforts
will be made to expedite progress.

Action Items: !
a. Criterion Heads to prepare tasks and assign responsibilities.
b. In-charges to follow task schedules, updating the status daily.



c. Staff to dedicate the first two hours from 9:00 PM to 11:00 PM for departmental

work.

3

d. IIQA Registration deadline: Dec 15, 2023.

e.  Ongoing SSR Evidence work alongside IIQA Registration.

10. Conclusion:

The meeting concluded with a reminder of the importance of timely completion of tasks and
the need for regular updates from criterion heads.
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Meeting Agenda: Status verification on Metric compilation
Proceedings:

The meeting focused on the status of Metric compilation. The principal requested updates from all

Criteria heads, explanations for any delays, and timelines for completing the SSR (Self-Study Report)

Evidence preparation. Completing the pending work and understanding the benchmark status will

provide more confidence in applying for the IIQA

1. Criterion-I:

Dr. Antony assured completion of pending tasks by January 10, 2024.

Major pending tasks:




(U8)

a. 1.2 Add-on programs
b. 1.4 Feedback

Criterion-II:
Mrs. Jayamary reported the status.

Tasks:

a. 2.1 & 2.2: Awaiting principal's review
b. 2.4: In progress :

Deadline: Remaining tasks to be completed by January 12, 2‘024
Criterion-1I1:
Dr. Naveen provided a status update.
Completed tasks:
a. 3.4.3 Extension activity reports for the 2018 and’2019 academic years 3
Pending tasks to be completed by January 12, 2024
Criterion-1V:
ILR status and requirements were explained.

Reviewed metrics with the principal: QnM 4.1.2, QnM 4.3.2, OnM 4.4.1

The principal highlighted the need to consolidate infrastructure expenditure from different
accounts into a single statement.

Criterion-V:

Metrics needing strengthening: 5.1.3 Grievances, 5.2 Student progression (Higher studies,
Placement) As per SOP

Criterion-VI & VII:

Metric in-charges are collecting and segregating data. Awaiting principal's review for quality
metrics, Quantity metric evidence requires fine-tuning, Estimated completion by the end of
the month

Action Items:
e Complete the pending tasks for the NAAC SSR Evidences by the end of the month.

e Review the evidence before finalizing it.
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Meeting Agenda: Criteria wise Summary and Policy checking
Proceedings:

This meeting was conducted by the IQAC Coordinator to finalize the Criteria sum'mary and policy

adoption according to each criterion. The participants included HODs and Criteria heads, as they are

responsible for the criteria and department oversight. They were instructed to review all criteria

metrics, provide necessary inputs, and ensure alignment with institutional requirements.




Principal's Instructions:

The principal asked the Criteria heads to finalize the summary and policy to be adopted by our ‘
institution and to complete the pending SSR evidence tasks before applying for the [IQA).

Understanding the benchmark is crucial before application.

Updates and Deadlines from Criteria Heads:
Criterion-I:
e Dr. Antony assured that the pending SSR evidence tasks will be completed by tomorrow.

Criterion-1I:

e Mrs. Jayamary stated that Criterion-II SSR evidence pending work will be completed by
tomorrow.

Criterion-III:
. e Dr. Naveen and his team need to meet with the principal for evidence review.
Criterion-1V: .

e Mr. Immanuvel needs to prepare a list of requirements to get approval from the principal for
infrastructure-related tasks.

Criterion-V:

e There is a need to increase overall progression to 60%. Departments should identify
placement data and higher studies data to achieve this percentage. The deadline for this task is
March 1.

Criterion-VI:
e The Criterion head agreed to complete the pending tasks before March 1.
Criterion-VII:

e A gender audit needs to be conducted. Metric in-charges requested a one-day session with
Mrs. Sneha to facilitate this process.



Action Items:

et et

Acknowledged by

Complete all pending SSR evidence tasks by the specified deadlines.

Review and finalize the evidence before applying for the [IQA.

Arrange a meeting between Dr. Naveen’s team and the principal for evidence review.

Mr. Immanuvel to prepare and submit the infrastructure requirements list for approval.
Departments to identify and collect placement and higher studies data to meet the progression
target by March 1.

6. Schedule a one-day session with Mrs. Sneha for the gender audit.
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Agenda : NAAC SSR Final Submission Review

Proceedings: This meeting was conducted by the IQAC Coordinator for the NAAC SSR Evidence
Submission Review. We are in the process of summarizing all the evidence to confirm various activities
and finalize all the SSR evidence. The Criteria Heads must agree on completing the tasks required for
the criteria-wise evidence. If any department needs assistance, it is important to complete their tasks

promptly.

Principal's Instructions: The Principal instructed the Criteria Heads to finalize the SSR evidence
completely for the final submission. It should match all the criteria based on the evidence needed, and
the report should be completed before uploading the documents. The documents must be verified by
the Criteria Heads and the IQAC Coordinator. It is the responsibility of the Criteria Heads, supported
by the KI in-charges, to ensure that all departmental documents are submitted.




Review for Criteria Wise:

e Criterion-I:

o Dr. Antony presented the Criterion-I summary, including qualitative and quantitative

metrics. There is a gap in metric 1.3.1, which will be completed by tomorrow.
Criterion-II: ,

o Dr. Jayamary presented the Criterion-Il summary, including qualitative and

quantitative metrics. It is ready for the final submission.
Criterion-II1:
o Dr. Naveen presented the Criterion-III summary, including qualitative and quantitative
metrics. It is overall ready for submission.
Criterion-1V:
o Mr. Immanuvel presented the Criterion-IV summary, including qualitative and
. quantitative metrics. The Principal noted that some financial statements need correction
before the final submission.
Criterion-V: :

o Dr. Preethi presented the Criterion-V summary, including qualitative and quantitative
metrics. The Principal asked her to get confirmation from the college office for
scholarship and life skill/soft skill programs and verify them thoroughly before
submitting.

Criterion-VI and Criterion-VII:

o Mr. Sam Surya presented the Criterion-VI and VII summaries, including qualitative
and quantitative metrics. There is a doubt in the financial aspect that needs discussion
with the Principal before submitting. Criterion-VII is also ready for final submission.

Action Items:

I

Ensure that the Criteria Heads and KI in-charges put all their efforts to complete the tasks
before uploading to the NAAC HEI Portal.
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Agenda : NAAC SSR DVV Clarification

Proceedings:

IQAC Coordinator:

e The IQAC conducted a meeting to discuss the DVV Clarification for the NAAC SSR, which
was received after submission.
The IQAC Coordinator explained the DVV clarifications received for cach criterion.
He requested the criteria heads and Key Indicator (KI) in-charges to read the questions
carefully and fill in the responses with appropriate evidence. :




Principal;

The Principal instructed the criteria heads and KT in-charges 1o carcfully read the questions
and provide accurate responses with evidence,

He emphasized the importance of getting confirmation from the Principal before submitting
the DVV clarifications, :

All members were requested to complete the DVV clarifications well before the deadline.

The NAAC clarification As follow

Extended Profile

1.1 Number of Students Year-wise during the Last Fijye Years

Provide a year-wise and program-wise ljst of students approved by the affiliating university,
on HET letterhead, sealed, and signed by the head of the institute. :

Submit data in the prescribed academic year-wise template, mentioning the program name
and year, listing all students including totals across all years,

2.1 Number of Teaching Staff/ Full-time Teachers during the Last Five Years

Include table "2, | b) Number of full-time teachers who left the institution during the last five
years" in the prescribed data template.

2.2 Number of Teaching Staff/ Full-time Teachers Year-wise during the Last Five Years

Provide a list of full-time teachers with departmental affiliations for the last five years,
authenticated by the Principal. :

Submit appointment letters for all full-time teachers for the last five years.

Provide sanction letters for the sanctioned number of posts for full-time teachers during the
last five years.

Exclude teachers with Jess than one year of experience and ensure librarians and physical
instructors meet full-time teacher criteria if considered. ;

3.1 Expenditure Excluding Salary Component Year-wise during the Last Five Years (INR in

.akhs)

Provide data in lakhs in HE] input.

Submit year-wise audited statements of income and expenditure, excluding salary, certified by
the Principal and CA for the last five years.

Provide year-wise CA certificates showing total expenditure excluding salary, certified by the
Principal and CA.



Ensure audited statements are in the name of HEI, not the Society/Charitable Trust/Group of
Institutions.

Exclude salary component, depreciation, and excess of income over expenditure from total
expenditure calculations.

Criteria I

123

1.2:2

1.3.2

1.4.1

Exclude programs under regular university cutriculum. :

Provide names, duration, student lists (with signatures), curriculum, and assessment
procedures year-wise for add-on courses.

Submit attendance sheets of students with signatures, sealed and signed by the head of the
institute. :

Provide model certificates of students with seal and signature.

Provide a number of students enrolled, not completing the course. z

Submit aftendance sheets of students with signatures, sealed and signed by the head of the
institute. -

Provide model certificates of students with seal and si gnature.

Submit certificates for students year-wise for 2018-19 to 2022-23, scaled and signed by the
head of the institute.

Count students involved in multiple field works/projects/internships in the same academic
session as one.

Provide a list of students with project details, sealed and signed by the head of the institute.
Submit project work completion certificates from the organization where the project was
completed, sealed and signed by the head of the institute. '

Provide field work reports, sample photographs, and permission letters from competent
authorities.

Submit sample filled-in feedback forms from at least two stakeholders, sealed and signed by
the head of the institute. ‘

Provide year-wise action taken reports for the last five years, sealed and signed by the head of
the institute.

Submit documents showing communication with the affiliating university regarding feedback.

Criteria 11

2.1

® Provide details in the prescribed data template with complete entries.
® Submit year-wise, program-wise sanction of intake from the affiliating

university/government/statutory body for first-year students of the last five years.



2.122

2:2:1

2.4.1

24.2

Provide approved admission lists year-wise from the affiliating university.

Submit sanctioned admission strength vs. student enrollment for each program year-wise for
the last five years.

Exclude lateral entry admissions.

Provide a list of running programs affiliated by the affiliating university, year-wise for the last
five years.

Correct data mismatch in the prescribed data template for metric ids 2.1.2.1 and2372.2.
Ensure student admissions do not exceed the number of seats earmarked.

Provide year-wise final admission lists indicating category, published and signed by the
principal.

Submit an English version of the letter issued by the state/central government indicating
reserved categories as per state rules.

Provide the number of seats year-wise carmarked for reserved categories.

Submit admission extracts submitted to the state OBC, SC, and ST cell annually, sealed and
signed by the principal.

Provide approval of additional intake of students for the claim.

Provide a list of running programs affiliated by the affiliating university, year-wise for the last
five years.

Provide a certified list of full-time teachers with departmental affiliations in the latest
completed academic year.

Submit a list showing the number of students across all years in each program in the latest
completed academic year.

Ensure data matches total enrolled students in extended ID Lk

Refer to DVV findings for librarian/physical director considerations.

Provide year-wise sanction letters (including management-sanctioned posts) indicating the
number of posts by competent authority for the last five years.

Submit appointment letters of all full-time teachers in the last five years.

Provide a list of all full-time teachers for the last five years.

Exclude full-time teachers who joined beyond the assessment period.

Provide lists of full-time teachers with Ph.D./D.M./M.Ch./D.N.B Super
speciality/D.Sc./D.Litt certificates, including particulars of degree-awarding university,
subject, and year of award.

Submit relevant documents in the prescribed order.

Provide details in the prescribed data template, avoiding blank columns.



2.6.3

Correct data mismatch for metric id 2.6.3.2 academic years 2022-23 and 2019-2020.
Provide year-wise result sheets published by the affiliating university for the last five years.
Submit certified reports from the Head of the institution/Controller of Examination of the
affiliating university, indicating pass percentage of final year students, sealed and signed by
the head of the institute.

Criteria 111

3.0

333

Provide a list of grants for research projects received during the assessment years along with
award nature, awarding agency, and amount for the last five years.

Submit year-wise sanction letters from the 1‘undm0 agency, highlighting the relevant amount
and financial year.

Ensure research project grants are reflected in audited statements/utlllzatlon certificates.
Consider only research grants.

Provide details in the prescribed data template, avoiding blank columns.

Provide revised brochures/geo-tagged photographs with dates and captions for
workshops/seminars/conferences conducted in the last five years, sealed and signed by the
head of the institute.

Submit links for detailed reports for cach program for the last five years.

Ensure all supporting documents are in English translated version.

Exclude publications done in 2023. from the assessment period.

Provide data in the English language if initially provided in a regional language

Submit valid links for paper articles in the prescribed data template.

Provide screenshots of research articles showing title, affiliation, name of the journal, year,
and authors, sealed and signed by the head of the institute.

Provide details in the prescribed data template, avoiding incomplete entries.

Consider only publications in the current UGC CARE list with ISSN.

Exclude publications done in 2023 from the assessment per iod.

Provide data in the English language if initially p10v1ded in a regional language.

Submit cover pages, content pages, and first pages of selected publications, sealed and signed
by the head of the institute. ‘ :

Provide web links of books.

Consider publications with ISBN numbers only.



Exclude events conducted for the benefit of own students.

Exclude programs held on dates outside the assessment period.

Provide photographs (with banners) and other supporting documents with captions and dates,
scaled and signed by the head of the institute. ° (

Submit year-wise reports for each extension and outreach prograni for the last five years,
sealed and signed by the head of the institute.

Consider only extension activities benefiting the community.

Provide data in the English language if initially provided in a regional language.

Submit year-wise copies of MoUs/collaboration/related documents indicating the nature of
collaboration and activities, scaled and signed by the head of the institute.

Provide g list of activities conducted under each MoU along with dates of starting and
completion, signed by both parties. :

Count MoUs for their entire duration only once. 5

Criteria IV

4.1.2

4.3.2

4.4.1

Exclude expenditure on electrical fittings.

Ensure audited statements of income and expenditure are in the name of HEI, not
Trust/Society.

Provide year-wise audited income and expenditure statements, highlighting expenditure
excluding salary for infrastructure augmentation during the last five years, sealed and signed
by the head of the institute and CA.

Submit a CA certificate for expenditure on infrastructure augmentation, excluding salary
year-wise, signed and sealed by the head of the institute and CA. ;

Provide stock register entries highlighting computer purchases.

Exclude computer purchases beyond the assessment period.

Submit supporting invoices and stock register entries for purchases year-wise during the last
five years, sealed and signed by the head of the institute.

Provide CA certificates for the number of computers for cach year of purchase during the last
five years, sealed and signed by the head of the institute and CA. :

Ensure adequate documentation of computer specifications and procurement details.

Ensure the details of computers, hardware, and software are up-to-date and accurately

recorded. . ;
Provide comprehensive inventory lists and stock registers documenting all ICT equipment

and software.



e Include details about network and internet infrastructure, including bandwidth capacity and
reliability.
e Provide records of ICT maintenance and upgrades to reflect consistent operational efficiency
and technological relevance. ;
e Submit testimonials or usage reports from stakeholders highlighting the efficiency and impact
of the ICT infrastructure.
Criteria V
5.1.1
e [Ensure accurate data representation, excluding any scholarship or freeship amounts beyond
. the assessment period.
e Provide student lists benefiting from scholarships/freeships year-wise for the last five years,
scaled and signed by the head of the institute.
e Submit documents showing the sanctioned amounts and receipts for scholarships/freeships
from various agencies. : :
e Provide audit statements reflecting the scholarship/freeship disbursements.
53.1
e Provide year-wise data on students qualifying in state/national/international level exams in the
prescribed template, avoiding blank columns.
e Submit certificates or scorecards of qualifying exams for students, year-wise, signed and
sealed by the head of the institute.
e Provide supporting documents showing the institution's efforts in preparing students for these
exams. :
e Ensure that data includes details about coaching, training, and mentoring initiatives by the
institution. .
Criteria VI
6.1.2
Exclude non-academic committees from consideration.
Provide documents listing various committees and cells year-wise, indicating chairperson and
members, sealed and signed by the head of the institute.
e Submit minutes of meetings and reports of each committee/cell for the last five years, sealed
and signed by the head of the institute. :
e Ensure documents reflect the functional and operational aspects of these committees/cells,
including their impact on institutional governance and decision-making processes.
6.2.2
e Provide a list of teachers represented on various academic and administrative
bodies/committees of the institution year-wise for the last five years, sealed and signed by the
head of the institute.
e Submit relevant documents reflecting teacher participation, including meeting minutes,

reports, and correspondence.



e Ensure that the documents reflect active and meaningful engagement of teachers in
institutional governance.
Criteria VII
7.1.1
e Exclude general housekeeping activities and focus on eco-friendly initiatives and green
practices.
e Provide detailed reports and documentation of eco-friendly initiatives and practices year-wise
for the last five years.
e Submit geo-tagged photographs with captions and dates of green initiatives, sealed and signed
by the head of the institute.
e Ensure documentation of tree plantation drives, energy conservation measures, water
harvesting systems, waste management practices, and eco-friendly transportation options.
LE2
e Provide comprehensive reports and documentation of rainwater harvesting systems year-wise
for the last five years.
e Submit geo-tagged photographs with captions and dates of rainwater harvesting installations,
sealed and signed by the head of the institute.
e Ensure documentation includes design, implementation, and impact analysis of rainwater
harvesting systems. ®
e Provide maintenance and usage records of harvested rainwater.
AR
e Provide detailed reports and documentation of waste management practices year-wise for the
last five years.
e Submit geo-tagged photographs with captions and dates of waste management facilities and
activities, sealed and signed by the head of the institute. ¥
e Ensure documentation includes segregation, recycling, and disposal mechanisms for different
types of waste.
e Provide records of partnerships or collaborations with waste management agencies or
organizations.
7.1.4
e Provide detailed reports and documentation of alternative energy sources and initiatives
year-wise for the last five years.
e Submit geo-tagged photographs with captions and dates of alternative encrgy installations and
usage, sealed and signed by the head of the institute.
e Ensure documentation includes the design, implementation, and impact analysis of alternative
energy sources. ; ;
e Provide maintenance and usage records of alternative energy systems.



7.1.5

e Provide detailed reports and documentation of energy conservation measures year-wise for
the last five years.

e Submit geo-tagged photographs with captions and dates of energy conservation installations

- and activities, sealed and signed by the head of the institute.

e Ensure documentation includes design, implementation, and impact analysis of energy
conscrvation measures.

e Provide records of energy savings achieved through these measures.

e Provide detailed reports and documentation of initiatives promoting cleanliness, hygiene, and
health year-wise for the last five years. '

e Submit geo-tagged photographs with captions and dates of cleanliness and health initiatives,
sealed and signed by the head of the institute.

e Ensure documentation includes awareness campaigns, workshops, health check-ups, and
sanitation facilities.

e Provide records of partnerships or collaborations with health and sanitation organizations.

i i :

e ' Provide detailed reports and documentation of inclusive environment and sersitivity
initiatives year-wise for the last five years. ' .

e Submit geo-tagged photographs with captions and dates of initiatives promoting diversity and
inclusion, sealed and signed by the head of the institute.

e Ensure documentation includes awareness campaigns, workshops, and support services for
marginalized groups.

e Provide records of partnerships or collaborations with organizations promoting inclusivity.

e Provide detailed reports and documentation of institutional values and social responsibilities
initiatives year-wise for the last five years.

e Submit geo-tagged photographs with captions and dates of values and responsibilities
initiatives, scaled and signed by the head of the institute,

e Ensure documentation includes awareness campaigns, workshops,' and community service
activities. : :

e Provide records of partnerships or collaborations with organizations promoting social
responsibility and ethical values. l

Action Items:

e Criteria Heads & KI In-charges:
o Prepare detailed responses with supporting evidence.
o Validate all documents against DVV requirements.
e Quality Office In-charge:
o Ensure documents are formatted as per NAAC guidelines.
o Coordinate with criteria heads to compile and finalize responses.
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e Principal Approval:

o Secure confirmation for all clarifications betore

Acknowledged by

final submission.

Name

Designation

Dr. S. Thaddeus

Principal

Dr Radhakrishnan

IQAC Coordinator

Dr. Rajendran

VP

e

Dr. ‘Antonyraj

Mathematics HOD/Criteria-1

14

A

Dr. Jayamary

Criteria -1l

Dr. Naveen

Criteria -I11

Cull

Mr. Immanuvel

Criteria-IV/HOD

i
9

Mrs. Dally Maria Evangeline

Criteria -V

Mr.Sam Surya

Criteria-VI &Criteria -VII

Mr. Baskew

CA-HOD

=

Mr. Murugan

BBA-HOD

Mr. Sureshrajan

English- HOD.,

B
e

Mrs. Shobana

DS- HOD

Dr. latha

Tamil HOD

Mr Govindaraj

Quality Office in-charge
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Bosco College (Co-Ed)

Gu.ezou Nagar, Yelagiri Hills,
Tirupathur Dist. 635 853.
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